
LAC Webinar – User Guide 
powered by ClickWebinar 

chinalactour.org 



Invitation should be sent by 
chinalactour@gmail.com 

Follow the Link 

Scheduled Time 
(Shown in EDT) 

 
•  If you do NOT know 

how to calculate the 
time difference, please 
follow the link “view in 
my time zone.” 

Token 
(A special ID 

number for log in) 
 

•  If you follow the link 
above, it will 
automatically popped 
up. 

•  Otherwise, please 
manually input it. 

Webinar Name 

CLACT%



Input Your Name 
 

•  This will be shown 
during the webinar. 

Log-in Page 

Loading Page 

CLACT%



Loading Page 

If the “Loading Page” does NOT show 
up as expected: 
1)  Make sure that your browser 

allows the pop-up window for all 
potential plug-in(s); 

2)  Install plug-in(s) if necessary; 
3)  Change browser to see if the 

system works. 
!  ClickWebinar should work for 

Safari, Google Chrome and 
Firefox, without a VPN. 
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Waiting 
Room 



Webinar Room 

Different Elements (incl. powerpoint) 

Students will raise questions here. 

•  Video, if you use a camera; 
•  Adjust audio and video; (*) 

List of 
Participants 

(*)  To AOs, 
1)  Please adjust the camera, microphone and speaker before the 

webinar starts; 
2)  In order to eliminate the feedback on the audio loop, you can turn 

off the speaker during your presentation. The host will text you to 
turn on the speaker in the private chat room when necessary. 



•  Students can start to raise questions as soon as webinar 
starts, even during presentation. 

•  Must type “Q:”, followed by the actual question.   



•  During Q&A session,  
•  Questions pre-collected from Webinar Registration 

form will be uploaded in a POWERPOINT; 
•  All questions raised during the webinar will be 

organized and posted at WHITEBOARD by the host.  


